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University of Toronto, 
Toronto. 


Dear President Falconer, 


You will no doubt remember that my office as- 
sistant is Miss A. C. McGregor. I shall keep her Gn the office througa 
the year, and expect to continue her on thereafter. She has the gen- 
eral office work, which is considerable in volume, well in hand, and 
has shown herself well adapted to meet the students and to establish 
useful and helpful relations with them. 


It has been suggested to me by Mr. Moure, the Bursar of the 
University, that Miss McGregor should, in view of my intention to keep 
her in charge of the office, throughout the year, be given an appointe- 
ment for the year, with the name‘of secretary; and he recommends that 
I lay the matter before you to be presented to the. Board of Governors, 
at their next meeting. 


It gives me pleasure to assent and agree: to this suggestion. 
I will say further in regard to Miss McGregor that she is one of our 
own graduates, with excellent standing. Last summer, during my absense 
in July and August, she performed for a considerable time the routine 


office work involved in keeping the office open, with fidelity and suc- 
cess. 


In regard to ‘the name of secretary, let me say that I am given 
to understand that this is now in reality vacant, in this Department. 
Mr. Bott was formerly secretary, but I am informed that the original 
committee in charge of the establishment of the Department being no 
longer in existence, the title of secretary is now vacant, and should 
be “fitied. mas ie of “seme IMpomrances (Torn at iesontt icul ta tom a 
person with merely the standing of a stenographer or assistant to deal 
with the many people and calls, both from outside and from the students, 
which our office incumbency involves. 


I therefore present this to you. If it meets with your ap- 
proval, I shall be glad to have it laid before the Board of Governors 
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for their consideration. 


Most sincerely yours, 
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